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[Course Introduction]

This General English course aims to enhance proficiency across key language
skills. Students will gain strong reading skills that help them understand many types of
texts effectively. They will refine their writing skills, producing well- structured essays
and reports with clear arguments and grammatical accuracy. Through speaking and
listening activities, Students will enhance their communication abilities, engaging in
discussions and presentations with clarity and confidence. Vocabulary expansion and
accurate language use will be emphasized, along with the development of their critical
thinking abilities for analyzing texts and forming coherent arguments. This course will,
foster a comprehensive grasp of English for academic, professional, and social
contexts.

Unit I: Biography

This unit explores on short biographies, delving into the lives and achievements
of notable individuals. Students will learn to examine these texts, explore their historical
and cultural backgrounds, and recognize the value of personal stories. This unit is
designed to strengthen comprehension and critical thinking by engaging with a variety
of life narratives.
Unit Il: Poetry

This unit delves into the world of poetry, exploring its forms, themes, and
techniques. Students will analyze the given poetic works, understand poetic devices,
and appreciate the emotional and cultural impact of poetry. This unit aims to enhance
literary interpretation skills and foster a deeper love for poetic expression.

Unit lll: Grammar

This unit focuses on refining grammatical skills to enhance clarity and precision
in writing. Explore nuances of syntax, punctuation, and word choice through practical
exercises and detailed analyses. From sentence structure to stylistic nuances, delve
into the art of grammatical finesse. This unit aims to elevate your communication
prowess and master the intricacies of effective language usage.

Unit IV: Grammar Il
This unit on Grammar is intended to enhance student’s proficiency in English
language skills across reading, writing, listening, and speaking. Exploring grammar,
vocabulary, and comprehension strategies to improve communication in various
contexts. Through engaging activities and discussions, it expands understanding and
fluency while building confidence in using English effectively.




Unit V: Personality development

Personality development focuses on enhancing students' personal growth and
interpersonal skills. Through self-awareness exercises and communication practice,
students will learn to build confidence, manage time effectively, and plan their careers. It
aims to develop individuals who are well-rounded and ready to achieve both personal

and professional goals.

This general English course is intended to strengthen students’ command of the
language across all four skills: reading, writing, listening, and speaking.. Exploring
grammar, vocabulary, and comprehension strategies to improve communication in
various contexts. Through engaging activities and discussions, it expands
understanding and fluency while building confidence in using English effectively.
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UNIT I:
BIOGRAPHY

Structure

Overview

Learning Objectives

1.1  Introduction to Biography

1.2 Importance of reading Biography
1.3  Biography of Sir C.V.Raman

1.4  Biography of Srinivasa Ramanujan
1.5 Biography of Dr.APJ Abdul Kalam
1.6  Discussion on their contribution and impact
1.7  Question and Answer

Glossary of terms

Essay Questions

Suggested Reading

Overview

This unit explores the lives and contributions of Sir C.V. Raman, Srinivasa
Ramanujan, and Dr. APJ Abdul Kalam. Through an exploration of their life
stories, students will appreciate their accomplishments in science and technology,
observe how they shaped society, and draw motivation from their determination

and hard work.

Learning Objectives

Upon completing this unit, students will be able to:
e Understand the lives and contributions of notable Indian figures.
e Examine how these individuals have influenced their fields and society.

e Develop skills in summarizing biographical texts.

1.1 Introduction to Biography

Biographies present compelling accounts that reveal the lives of influential
individuals who have significantly shaped history, society, or culture. Whether

exploring the triumphs of great leaders, the discoveries of pioneering scientists,




or the artistic achievements of visionary creators, biographies provide readers
with a comprehensive understanding of the experiences, challenges, and
successes that have shaped the experiences of their subjects.

In the world of literature, biographies serve as powerful tools for inspiration,
education, and entertainment. Through meticulous research, engaging
storytelling, and insightful analysis, biographers offer readers a chance to walk in
the footsteps of extraordinary individuals; to gain insight into their motivations, and

to acknowledge the impact of their contributions on the world around them.

A compelling biography does more than list events from a person’s life—it explores
the depth of their personality, the influences of their time, and the intricate web of
relationships that shaped them. Through the careful use of stories, conversations, and
documented evidence, biographers animate their subjects, creating vivid and

meaningful portraits that connect with readers on an intimate, human level.

Biographies allow us to examine how real lives are shaped and retold, offering a
unique blend of storytelling, ethical responsibility, and factual representation.
Whether they portray celebrated personalities or spotlight overlooked individuals,
these narratives open windows into human experience. They encourage readers to
explore new perspectives, connect emotionally, and draw motivation from the

remarkable journeys of others.

1.2 Importance of Reading Biography

Reading biographies offers an exploration of the personal stories and successes
of notable individuals, providing inspiration and valuable life lessons. It helps us
understand their challenges, perseverance, and contributions, fostering greater
recognition of their contributions to society and motivating us to achieve our own

goals.




1.3 Biography of Sir C.V. Raman

Chandrasekhara Venkata Raman, widely known as C.V. Raman, was an Indian
physicist whose groundbreaking work in the field of light scattering earned him
the Nobel Prize in Physics in 1930. Born on November 7, 1888, in Tiruchirapalli,
India, Raman’s contributions to science have left an indelible mark on both Indian

and global scientific communities.

Raman’s early academic journey was marked by exceptional achievements. He
completed his bachelor's degree at Presidency College, Madras (now Chennai),
at the age of 16 and subsequently earned his master's degree. Despite his
profound interest in scientific research, he initially joined the Indian Finance
Service due to the limited opportunities for scientists in India at the time.
However, his enthusiasm for physics drove him to pursue research even in his
free time at the Indian Association for the Cultivation of Science (IACS) in
Kolkata..

Raman’s most celebrated discovery, the Raman Effect, was made in 1928. While
studying the scattering of light, Raman realized that when a beam of light
traverses a transparent material, a small fraction of the light emerges in
directions different from the incoming light. More intriguingly, this scattered light
exhibits frequencies different from that of the incident light, a phenomenon
eventually recognized as the Raman Effect. This discovery provided proof of the
guantum nature of light and established Raman as a distinguished physicist of
his time. He received the Nobel Prize in Physics in 1930 for his groundbreaking
discovery, becoming the first Asian scientist to be honored with a Nobel Award in

any scientific discipline.

Beyond his scientific endeavors, Raman was also a dedicated teacher and
mentor. In 1933, he became the first Indian director of the Indian Institute of

Science (lISc) in Bangalore, where he continued to inspire and guide young




scientists. In 1948, he founded the Raman Research Institute in Bangalore,
where he remained actively engaged in scientific inquiry for the rest of his life.

Raman’s influence extended beyond his scientific discoveries. He was a fervent
advocate for the development of scientific infrastructure in India. His efforts were
instrumental in fostering a culture of scientific inquiry and research in the country.
He believed in the potential of Indian scientists and worked tirelessly to provide
them with the resources and opportunities necessary to pursue their research.

C.V. Raman passed away on November 21, 1970, yet his influence remains
profound. The Raman Effect continues to serve as an essential analytical tool
across disciplines such as chemistry, physics, and medicine. His life and
scientific achievements exemplify the impact of curiosity, determination, and a
relentless quest for understanding. Raman’s work not only deepened humanity’s
insight into the natural world but also motivated countless researchers to explore

new frontiers in science.

1.4 Biography of Srinivasa Ramanujan

Srinivasa Ramanujan, born on December 22, 1887, in Erode, Tamil Nadu, India,
is one of the most extraordinary mathematicians in history. His contributions to
the field of mathematics are unparalleled, especially considering his lack of
formal training. Ramanujan’'s work in number theory, continued fractions, and
infinite series has had a profound impact on mathematics, earning him a place

among the greatest mathematicians of all time.

Ramanujan's early life was marked by poverty and hardship. Despite these
challenges, he showed an extraordinary talent for mathematics from a young
age. At the age of 16, he obtained a copy of G.S. Carr's "A Synopsis of
Elementary Results in Pure and Applied Mathematics," a collection of 5,000
theorems. This book profoundly influenced Ramanujan, and he independently

derived many of the results contained within it. His intense focus on




mathematics, however, led to neglect of other subjects, resulting in his failure to
secure a degree from the University of Madras.

Undeterred by his academic setbacks, Ramanujan continued to pursue his
passion for mathematics. His breakthrough came in 1913 when he wrote a letter
to G.H. Hardy, a prominent mathematician at the University of Cambridge. The
letter contained over 100 statements of theorems on infinite series, improper
integrals, continued fractions, and number theory. Hardy was initially skeptical
but quickly realized the brilliance of Ramanujan's work. He arranged for

Ramanujan to come to Cambridge, where they collaborated for several years.

During his time at Cambridge, Ramanujan produced groundbreaking work. He
developed the theory of modular forms, made significant contributions to partition
theory, and discovered mock theta functions—an idea that has been of great
importance in subsequent mathematical research. His collaboration with Hardy
resulted in numerous joint papers and the development of the Hardy-Ramanujan
number, denoted as 1729, known as the smallest number expressible as the sum

of two cubes in two different ways.

Despite his success, Ramanujan struggled with health issues exacerbated by the
cold climate and dietary restrictions in England. In 1919, he returned to India,
where his health continued to deteriorate. He passed away on April 26, 1920, at
the young age of 32. Despite his short life, Ramanujan's legacy endures through

his extensive contributions to mathematics.

Ramanujan's work continues to inspire mathematicians worldwide. His life story
exemplifies the power of innate talent and determination. He overcame
significant obstacles to achieve remarkable success, demonstrating that passion
and perseverance can lead to extraordinary accomplishments. Today, the

Ramanujan Journal is dedicated to areas of mathematics influenced by his work,




and the SASTRA Ramanujan Prize is awarded annually to young
mathematicians who have made significant contributions to the field.

In conclusion, Srinivasa Ramanujan'’s journey from an impoverished background
to becoming a celebrated mathematical genius is a testament to his extraordinary
intellect and tenacity. His work has made a lasting impact on the field of
mathematics, motivating generations of scholars to delve deeper into its many

unexplored mysteries.

10

1.5 Biography of APJ Abdul Kalam

Abdul Kalam, a name that resonates with inspiration, innovation, and integrity,
remains etched in the hearts of millions worldwide. Often referred to as the
"Missile Man of India" and the "People's President,” Kalam's life exemplifies the
power of humility, perseverance, and dedication to serve humanity. In this essay,
we delve into the remarkable journey of Dr. A.P.J. Abdul Kalam.

Born on October 15, 1931, in Rameswaram, Tamil Nadu, into a humble Tamil
Muslim family, Kalam's early life was marked by financial struggles. Despite the
hardships, his parents instilled in him a strong sense of values and an
unwavering belief in the importance of education. These early influences played

a pivotal role in shaping Kalam's character and outlook on life.

Driven by an insatiable curiosity and a thirst for knowledge, Kalam pursued
aerospace engineering, a field that would eventually become his passion and his
life's work. His journey from a small town to the corridors of power is a testament

to his indomitable spirit and relentless pursuit of excellence.

Kalam’s role in shaping India’s defence and space capabilities is truly iconic. He
was instrumental in creating the nation’s first indigenous satellite launch vehicle and
advancing its ballistic missile programmes. His foresight, technical brilliance, and

leadership earned him the renowned title “Missile Man of India,” and laid the




foundation for India’s emergence as a major force in global space technology.

Despite his towering achievements, Kalam remained remarkably humble and
grounded. He believed in the power of education to transform lives and tirelessly
worked towards igniting the minds of young Indians. His interactions with
students, which he fondly referred to as his "source of energy,” endeared him to

people of all ages.

In 2002, Kalam was elected as the 11th President of India, a role he embraced
with characteristic grace and dignity. During his tenure, he endeavored to bridge
the gap between the government and the people, advocating for greater youth
participation in nation-building and emphasizing the importance of innovation and
technology in driving India's growth.

Kalam's presidency was marked by his relentless pursuit of excellence and his
unwavering commitment in serving the nation. He remained a beacon of hope
and inspiration, inspiring millions with his words and deeds. Even after his tenure
as President, Kalam continued to inspire generations through his writings,
speeches, and interactions. His vision of a prosperous and inclusive India,
powered by the collective efforts of its citizens, continues to guide the nation's

aspirations.

In conclusion, the life and legacy of Dr. A.P.J. Abdul Kalam work as a shining
example of how much a dedicated individual is capable of accomplishing through
hard work, perseverance, and a deep sense of purpose. His dedication to serving
humanity and his unwavering optimism keep motivating millions around the
world, reminding us that with the right values and determination, anything is

possible.
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1.6 Discussion on their impact and contribution
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Ramanujan was a self-taught math genius whose ideas changed the world of

mathematics and inspired many future mathematicians. Kalam, known as the

“‘Missile Man of India,” helped develop India’s space and defence technologies and

motivated people with his hard work and vision. Their achievements have made a

strong impact on society, encouraging progress and new ideas.

1.7.Qand A

1. Who is known as the "Missile Man of India"?
Answer: Abdul Kalam.

2. What field did Ramanujan revolutionize with his discoveries?
Answer: Mathematics.

3. For what discovery was C.V. Raman awarded the Nobel Prize in
Physics?
Answer: The Raman Effect.

4. In which state was Abdul Kalam born?
Answer: Tamil Nadu.

5. What significant role did Abdul Kalam play in India’'s space program?
Answer: He pioneered India's space and defense programs.

6. What is the most famous contribution of Ramanujan to mathematics?

Answer: Ramanujan's work in number theory, particularly in areas like infinite

series, continued fractions, and mathematical analysis.

7.

What is the Raman Effect?

Answer: The Raman Effect refers to the inelastic scattering of light by

molecules, discovered by C.V. Raman.

8.

Which prestigious award did C.V. Raman receive for his discovery?

Answer: The Nobel Prize in Physics.




9. What is the birthdate of Abdul Kalam?
Answer: October 15, 1931.

10.What aspect of light did C.V. Raman's work significantly contribute to
understanding?

Answer: Molecular structure and the behavior of light.

Check your progress

1. Whatis the Raman Effect, and why is it significant?

2. Describe Srinivasa Ramanujan’s contributions to mathematics.

3. What were APJ Abdul Kalam's major contributions to India’s defense and
space programs?

Let us sum up

In this unit, we read about these three remarkable individuals—Sir C.V. Raman,
Srinivasa Ramanujan, and A.P.J. Abdul Kalam—have made a lasting impact on
history through their extraordinary contributions to science, mathematics, and
technology. Their lives and achievements remind us of how powerful human

intelligence, hard work, and determination can be in improving the world.
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Glossary of terms

This glossary provides definitions and explanations of key terms:

Exceptional being unusual

Intrigue arouse curiosity

indelible not able to be forgotten
endeavor to attempt

foster to promote growth

Number Theory A branch of pure mathematics
Unparalleled having no equal

Skeptical doubting

ground breaking big change




deteriorate
Missile Man
Exemplify
Tireless
Ignite

relentless

worse

A nickname given to APJ Abdul Kalam
to show

great effort

to start

refuses to give up

Answer to check your progress
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1. The Raman Effect, discovered by Sir C.V. Raman in 1928, refers to the

phenomenon where light changes its wavelength when it scatters off
molecules. This effect is significant because it provided a new way to
study the molecular composition and structure of materials. It
revolutionized the field of spectroscopy, allowing scientists to gain deeper
insights into the vibrational and rotational states of molecules, which has

applications in chemistry, physics, and material science.

. Srinivasa Ramanujan made significant advances in various branches of

mathematics, especially in number theory, infinite series, continued
fractions, and mathematical analysis.. He developed new theories and
formulas, many of which were highly original and far ahead of their time.
His work on partition functions, mock theta functions, and highly
composite numbers remains influential, and his conjectures have inspired
ongoing research in mathematics. Despite limited formal training,
Ramanujan's intuitive grasp of complex mathematical concepts has had a

lasting impact on the field.

. A.P.J. Abdul Kalam played a crucial role in advancing India's defense and

space capabilities. As a key figure in the Indian Space Research
Organisation (ISRO), he was instrumental in the development of India's
first indigenous satellite launch vehicle (SLV-IIl), which successfully
deployed the Rohini satellite in 1980. In his role at the Defense Research

and Development Organisation (DRDO), Kalam led the Integrated Guided




Missile Development Program, resulting in the development of missiles
like Agni and Prithvi. These contributions significantly bolstered India's
defense posture and positioned it as a prominent player in space

technology.

Suggested Reading
1. C.V. Raman: A Biography

2. by Uma Parameswaran

3. "The Man Who Knew Infinity: A Life of the Genius Ramanujan" by
Robert Kanigel

4. "Wings of Fire: An Autobiography" by A.P.J. Abdul Kalam
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UNIT II:
POETRY

Structure

Overview

Learning Objectives

1.1  Introduction to Poetry

1.2  Importance of reading Poetry

1.3  Summary of Sonnet — To Science
1.4  Summary of When | heard the learned Astronomer
1.5 Summary of The Secret of Machine
16 QandA

Check your progress

Let us sum up

Glossary of terms

Answer to check your progress

Suggested Reading

Overview
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Poetry an artistic tradition that began in ancient times, continues to captivate
readers with its rhythmic and expressive qualities. Poetry opens a gateway to the
rich and diverse world of human expression. It equips students with analytical
skills, enriches their language proficiency, and nurtures their creative potential.
By immersing themselves in the beauty and complexity of poetic works, students

can develop a lifelong appreciation for this timeless art form.

Learning Objectives

By the end of this unit, students will be able to:
e Recognize and value the aesthetic qualities of poetry.

e Recognize the cultural and historical significance of different poetic works.
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e Explore the use of literary devices such as imagery, metaphor, and
personification in expressing intense emotions

2.1 Introduction to Poetry

Learning poetry involves exploring a unique blend of language, emotion, and
imagination, providing a profound understanding of human experiences and
cultures. This introduction to learning poetry outlines the significance, elements,
and methods of engaging with poetic works, offering students a pathway to

appreciate and create their own poetic expressions.

2.2 Importance of learning Poetry

Poetry is a powerful medium that conveys complex emotions and ideas through
concise and impactful language. Studying poetry enhances linguistic skills,
fosters creativity, and encourages critical thinking. It allows readers to experience
diverse perspectives, deepens their empathy, and connects them to various
cultural and historical contexts. Poetry also serves as a therapeutic outlet,

helping individuals articulate feelings and cope with personal challenges.

2.3 Summary of Sonnet to Science

Author Introduction:

Edgar Allan Poe (1809-1849) was an American writer, poet, editor, and literary
critic. Best known for his Gothic tales, Poe’s works often explore themes of
death, loss, and madness. His most famous poem, "The Raven,” and short
stories like "The Tell-Tale Heart" and "The Fall of the House of Usher" have
secured his place as a master of dark romanticism. Poe's contributions to the
genre of detective fiction and his pioneering work in the development of the short
story are also significant. Despite his relatively short and troubled life, Poe's

influence on American literature is profound and enduring.
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Summary of "Sonnet—To Science":

"Sonnet—To Science,” written by Edgar Allan Poe, is a poignant and critical
reflection on the impact of science on imagination and creativity. This sonnet
addresses science as a force that, while progressive and enlightening, also
diminishes the wonders of the natural world and the myths that foster human

creativity and imagination.

The poem is structured as a traditional Shakespearean sonnet, consisting of 14
lines in iambic pentameter. Poe begins by directly addressing science,
personifying it as a predatory force that preys upon the poet’s heart. He laments
how science, with its rational and empirical approach, has stripped the world of
its mystery and enchantment. The poet mourns the loss of the fanciful visions
and dreams that once flourished before the advent of scientific thought.

Poe uses rich imagery and classical references to emphasize his point. He
mentions Diana, the Roman goddess of the hunt and the moon, symbolizing how
science has dispelled the beauty and mystery associated with the night sky.
Similarly, he alludes to the mythological tale of the Hamadryad, a tree nymph,
suggesting that science has rendered such mythical beings obsolete by offering

rational explanations for natural phenomena.

The poet's tone is one of sorrow and nostalgia as he reflects on the transition
from a world imbued with myth and wonder to one dominated by cold, hard facts.
He questions whether science, despite its advancements, has truly benefited
humanity by eradicating the enchantment and poetic vision that once enriched
human life. The poem concludes with Poe's assertion that science, though
valuable by itself, has grown to at the cost of the imaginative and creative spirit

that poetry cherishes.

In essence, "Sonnet—To Science" is a critique on reason and scientific progress.

Poe expresses a deep-seated conflict between the realms of scientific inquiry




and artistic imagination, highlighting the conflict between these two methods to
understand the world. Through this sonnet, Poe eloquently captures the
melancholic sentiment of losing the poetic magic that once defined human
experience, urging readers to ponder the true cost of scientific advancement on

the human soul and creativity.

2.4 Summary of When | heard a learned Astronomer
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Author Introduction:

Walt Whitman (1819-1892) is one of America’s most influential poets, often
regarded as the father of free verse. Born on Long Island, New York, Whitman’s
life spanned a period of significant social and political upheaval in the United
States, including the Civil War. His seminal work, "Leaves of Grass," broke
traditional poetic conventions and celebrated democracy, nature, and the
individual. Whitman’s poetry shows his strong admiration for the human spirit,
nature, and the way all things are connected. His unique style and ideas have
made a lasting impact on American literature and have inspired many writers and

poets..

Summary of "When | Heard the Learn’d Astronomer":

"When | Heard the Learn’d Astronomer” is a short, reflective poem by Walt
Whitman that contrasts the analytical, scientific understanding of the universe
with a more intuitive, personal experience of it. This poem, written in free verse,

consists of eight lines that capture a moment of revelation and transcendence.

The poem begins with the speaker recounting an experience of listening to a
"learn’d astronomer" giving a lecture. The astronomer presents scientific facts
and figures about the stars and the universe, using charts and diagrams to
illustrate his points. As the lecture progresses, the speaker becomes increasingly
disenchanted and fatigued. The monotonous recitation of data and the technical
approach to understanding the cosmos create a sense of alienation for the

speaker.
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Whitman uses the word "learn’d" to emphasize the astronomer's expertise and
formal knowledge, however, this term also holds a subtle critique. The speaker
feels that the academic, detached presentation strips away the wonder and
beauty of the stars. The scientific method, while precise and informative, fails to

capture the awe-inspiring essence of the universe.

In a pivotal moment, the speaker decides to leave the lecture room and step
outside into the "mystical moist night-air." This action signifies a shift from the
intellectual to the experiential. Once outside, alone under the night sky, the
speaker experiences a profound sense of connection with the cosmos. The final
lines describe how, in silence and solitude, the speaker looks up at the stars and
finds a deeper, more spiritual understanding of their beauty and mystery.

The poem contrasts the limitations of scientific knowledge with the boundless,
personal experience of nature. Whitman suggests that true appreciation and
understanding of the universe come not from data and analysis, but from direct,
unmediated engagement with the natural world. The poem celebrates the idea
that some aspects of existence are beyond scientific explanation and are best

appreciated through sensory and emotional experiences.

"When | Heard the Learn’d Astronomer" encapsulates Whitman's
transcendentalist belief in the value of personal intuition and the ineffable beauty
of nature. It highlights the tension between rational knowledge and the poetic,
mystical experience of the world, advocating for a balance that honors both
science and the profound, often indescribable, wonder of simply being present in

nature.
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25 Summary of The Secret of Machine

Author Introduction:

Rudyard Kipling (1865-1936) was an English writer and poet, widely recognized
for his works of fiction, including "The Jungle Book," "Kim," and his numerous
short stories and poems. Born in Bombay (now Mumbai), India, Kipling’s early life
in British colonial India greatly influenced his writing. His writings frequently
examine themes such as empire, colonialism, and the complexities of human life.
Kipling’s exceptional skill in crafting short stories and his powerful narrative style
earned him the Nobel Prize in Literature in 1907, making him the first writer in the
English language to receive this honor. Despite his controversial views on

imperialism, Kipling remains a significant figure in English literature.

Summary of "The Secret of the Machines™:

"The Secret of the Machines" by Rudyard Kipling is a poem that personifies
machines, giving them a voice to explain their creation, capabilities, and
limitations. The poem, written in the early 20th century, reflects on the industrial
and technological advancements of the time, examining how humans and

machines interact.

The poem begins with the machines describing their origins. They show how they
are made from raw materials mined from the earth and processed through
human ingenuity and labor. This introduction underscores the complex and
collaborative process required to bring machines into existence, highlighting

human craftsmanship and the natural resources involved.

As the machines continue, they enumerate their capabilities. They boast of their
power and efficiency, explaining how they can perform a vast array of tasks—
from transportation and communication to manufacturing and construction. The
machines emphasize their reliability and precision, capable of working tirelessly

and flawlessly to meet human needs. Kipling uses vivid imagery and rhythmic
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language to convey the machines' impressive functions and the transformative

impact they have on society.

However, the poem also addresses the limitations and potential dangers of
machines. The machines remind humans that, despite their immense power,
they are still dependent on human oversight and maintenance. They do not
possess consciousness or emotions; they cannot act independently or morally.
Kipling subtly critiques the blind faith placed in technological progress, cautioning
that machines can only serve humanity as long as they are properly managed
and understood.

In the concluding stanzas, the machines reflect on their role in human life. They
acknowledge their significance in advancing civilization but also express a sense
of humility. They encourage humans to acknowledge their own limitations and to
understand the responsibility that comes with having such great power. The
machines’ final message highlights the close connection between people and the
technologies they create, stressing the importance of balance, ethical thinking,

and respect for the natural world from which everything ultimately comes.

"The Secret of the Machines" encapsulates Kipling's perspective on the industrial
age, celebrating technological achievements while warning of the potential
consequences of over-reliance on machinery. The poem invites readers to reflect
on the complex relationship between humanity and technology, urging a

thoughtful and responsible approach to the machines that shape modern life.




2.6 Qand A
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1. What tone does the poet adopt towards science, and how is it
conveyed?

The poet adopts a tone of sorrow and nostalgia towards science. This is

conveyed through his choice of words, such as "Vulture," and his lamentation of

the loss of mythological wonder and poetic vision due to scientific advancement.

2. How does Poe personify science in the poem?
Poe personifies science as a predatory force, describing it as a "Vulture" that
preys upon the poet’s heart. This imagery emphasizes science’s destructive

impact on the creative and imaginative aspects of life.

4. What does the speaker discover about the stars when they step outside?
When the speaker steps outside, they discover a profound sense of connection
and appreciation for the stars, finding beauty and wonder in the silence and

solitude of the night sky.

5. How does the speaker feel during the astronomer's lecture?
The speaker feels fatigued and disenchanted during the astronomer’s lecture,
overwhelmed by the technical data and charts. They eventually leave the lecture

room to find solace and a deeper connection with the stars outside.

6. What is the significance of the "mystical moist night-air" in the poem?
The "mystical moist night-air" symbolizes a return to nature and a more spiritual,
direct experience of the universe, in contrast to the dry, intellectual approach of

the lecture.

7. What capabilities do the machines boast about in the poem?
The machines boast about their power and efficiency, capable of performing a

wide range of tasks such as transportation, communication, manufacturing, and




construction. They emphasize their reliability and precision in serving human

needs.

8. What limitations of machines are acknowledged in the poem?
The machines acknowledge their dependence on human oversight and
maintenance. They recognize their lack of consciousness and emotions and

cannot act independently or morally without human guidance.

Check your progress

1. What is the main theme of "Sonnet to Science"?
2. What is Whitman'’s critique of scientific knowledge in this poem?

3. What is the final message of the machines in Kipling's poem?

Let us sum up
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The Poetry unit explores the profound and varied landscape of poetic expression,
emphasizing the significance, elements, and techniques involved in
understanding and creating poetry. Through the study of selected poems such as
Edgar Allan Poe's "Sonnet—To Science,” Walt Whitman's "When | Heard the
Learn’d Astronomer," and Rudyard Kipling's "The Secret of the Machines,"
students gain insight into the diverse ways poetry captures human experience,

emotions, and the tension between scientific progress and imaginative creativity.

Glossary of terms

Sonnet: A structured 14-line verse form with a defined rhyme and
meter, commonly dealing with the theme of love

Imagery: Descriptive language that appeals to the senses and creates
vivid mental pictures

Metaphor: A figurative expression that equates two dissimilar things
without relying on “like” or “as.”

Personification: A device that gives human characteristics to things that are

not human..




Answer to check your progress

1. The main theme of "Sonnet—To Science" is the conflict between scientific
progress and imaginative creativity. Poe laments how scientific reasoning
diminishes the wonder and mystery that fuels poetic inspiration and
mythological narratives.

2. Whitman critiques the limitations of scientific knowledge, suggesting that
true appreciation of the universe comes from personal, emotional
experiences rather than analytical data and intellectual explanations.

3. The final message of the machines is a reminder of the
interconnectedness between humans and their creations. They urge
humans to recognize their limitations, respect the natural world, and

approach technological progress with responsibility and balance

Suggested Reading

1. Poetry foundation
2. Poets.org
3. Scholastic poetry.
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UNIT II:
GRAMMAR

Structure

Overview

Learning Objectives

3.1 Introduction to Grammar

3.2 Importance of learning grammar
3.3  Articles

3.4  Pronouns - Personal and Impersonal Pronouns
3.5 Adjectives

3.6  Sentence Structures

3.7  Question and Answer
Suggested Reading

Overview
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This unit aims at understanding and applying the principles of grammar that is
essential for effective communication in both spoken and written language. It

enables individuals to convey their thoughts clearly, accurately, and persuasively.

Learning Objectives

Upon finishing this unit, students will have the ability to:
e Understand the basic definition and purpose of grammar.
e Learn about the different components of grammar and their functions.
e Recognize the significance of grammar in effective communication.

e Understand how grammar contributes to clarity, coherence, and precision
in language.

3.1 Introduction to Grammar

Grammar is the system and structure of a language, the principles that regulate
the way words are used to form sentences. It provides the guidelines for

combining words to convey clear and precise meaning, ensuring effective
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communication. Grammar involves various components, including syntax
(sentence structure), morphology (word formation), phonology (sound patterns),

and semantics (meaning).

3.2 Importance of learning grammar

For language learners, understanding grammar is crucial for mastering a new
language. It provides the foundation for building vocabulary and constructing
sentences correctly. Using proper grammar allows speakers and writers to
convey their ideas accurately and effectively, making it easier for the audience to
understand the intended message.

33 Articles

Definition:
Articles are words used to define a noun as specific or unspecific. In English,
there are three articles: "a," "an," and "the."
Types and Rules:
Definite Article ("the"):

e Used to refer to specific or particular nouns.

¢ Indicates that the noun is something known to the reader or listener.
Rule: Use "the" when the noun it precedes is specific and identifiable by both the
speaker and the listener.
Example:

1. The cat on the roof is mine.

2. The book on the table is very interesting.

3. | have to go to the store.

Indefinite Articles ("a" and "an"):

e Used to refer to non-specific or non-particular nouns.
Rule for "a": Use "a" placed before any word that starts with a consonant sound.
Example: "l saw a dog in the park."

Rule for "an": Use "an" applied ahead of vowel-initial words.




28

Example: "She is eating an apple.”

Examples:
1. I need a pen to write this note.
2. He wants to be an astronaut.
3. They bought a house in the countryside.
4. We saw an elephant at the zoo.

Fill in the blanks with "a," "an,"” or "the":
1. Ineed ___ pencil to complete this drawing.
2. She is wearing ___ beautiful dress.
3. Canyou give me ___ book on the shelf?
4. He wants to be ____engineer when he grows up.
5. ____sunrisesin the east.
6. We are going to ____party tonight.
7. I'saw ____owlin the tree.
8. Thisis __ best movie | have ever seen.
9. She found interesting article online.
10.1needtofind ___ hotelin city.
Answers:
1. A 2A 3.The 4. An 5. The
8. The 9. An 10. The

Correct the usage of articles in the following sentences:

2. She bought an car yesterday.

3. He is the artist, and his paintings are amazing.
4. Can you pass me a salt, please?

5. Itis an honor to meet you.

Answer:

1. An 2. A 3. The 4.a

6. The

7. An




1.
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34 Personal and impersonal pronouns

Definition:
Personal Pronouns: Pronouns that refer to specific people or things. They vary
based on person (first, second, third), number (singular, plural), and gender

(male, female, neutral).

Impersonal Pronouns: Pronouns that avoid refer to a specific person or thing.

They serve the purpose of general statements or when it refers to not specific.

Rules:
Personal Pronouns:
» Subject Pronouns: Used as the main word or phrase a sentence is about.
= Singular: I, you, he, she, it
= Plural: we, you, they
= Example: She is going to the market.
Object Pronouns: Used as the object of a verb or preposition.
= Singular: me, you, him, her, it
= Plural: us, you, them
= Example: The teacher called him.
Impersonal Pronouns:
"It" as a dummy subject: Used when the real subject is an infinitive phrase or a
clause.
= Example: Itis raining.
"One": Used in a general sense to mean any person.
= Example: One should always be honest.
"They": Used to refer to people in general.
= Example: They say it's going to rain tomorrow.
Examples:
Personal Pronouns:
e Subject Pronouns: | went to the store. They are my friends.

¢ Object Pronouns: She gave me a gift. We saw them at the park.




2. Impersonal Pronouns:
e It: Itis important to be punctual.
e One: One must take care of one’s health.

e They: They say that practice makes perfect.

Exercises:
1. Fillin the blanks with personal/impersonal pronoun:
1. __ (Alice and I) are going to the concert.
. Canyouhelp ___ (Tom)?
. ___(My family) love to travel.

. (The dog) is barking loudly.

2
3
4
5. __ (The students) are in the library.
6. ____is nevertoo late to learn.
7. ___ should always try to do their best.
8. ____iscommon to see people jogging in the park.
9. __ say that laughter is the best medicine.

10.___is essential to follow the rules.

Answer:

1. We 2.Him 3. We 4.1t 5. We

6. It 7. We 8. It 9. They 10. it
2. Rewrite the sentences by replacing the underlined nouns with personal
pronouns:

1. Jane went to the store.

2. The teacher gave John a book.

3. My parents are coming to visit.

4. The cat chased the mouse.

5. The children played in the park.

Answer:

1. She 2. Him 3. They 4.1t 5. they
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3.5 Adjectives

Definition:
Adjectives are words that give more information about nouns or pronouns by
describing their qualities, amount, or condition. They add detail to make
sentences clearer and more interesting.
Rules:
1. Position in a Sentence:
o Before the Noun: Most commonly, adjectives come before the noun
they describe.
= Example: A tall building.

o After the Verb: Some adjectives follow linking verbs like be, seem,
look, etc.

= Example: The sky is blue.
2. Comparative and Superlative Forms:
o Comparative: Used to compare two things, usually formed by adding -
er to the adjective or using more before it.
= Example: She is taller than her brother.

o Superlative: Used to compare one thing with many others, usually
made by adding-est to the adjective or using most before it.

= Example: She is the tallest in the class.
3. Order of Adjectives:

o When adjectives occur in a sequence, they generally follow a particular
sequence: quantity, opinion/quality, size, age, shape, color, origin,
material, and purpose.

= Example: She wore a beautiful long red silk dress.

4. Coordinate and Non-Coordinate Adjectives:

o Coordinate Adjectives: Adjectives that can be set off by a comma or
and.

=  Example: It was a long, exhausting journey.
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o Non-coordinate Adjectives: Adjectives that do not need a comma
between them.
= Example: She had three small kittens.
Examples:
1. Descriptive Adjectives:
o The quick brown fox jumps over the lazy dog.
o She has a beautiful garden.
2. Quantitative Adjectives:
o | have three apples.
o Thereis little water left.
3. Comparative and Superlative:
o He is taller than his brother.
o She is the smartest student in the class.
4. Order of Adjectives:
o He bought two big round chocolate cakes.
Exercises:
1. Identify the adjectives in the following sentences:
1. The old man walked with a heavy stick.
She wore a bright red dress to the party.
The coffee is too hot to drink.

They live in a beautiful, spacious house.

o~ 0N

He has a small, fluffy kitten.

2. Use the correct adjective form to complete each sentence:

This is the (good) movie | have ever seen.
She is (happy) today than she was yesterday.
Of all the students, Mark is the (tall).

This puzzle is (easy) than the last one.

ok w0 DR

The (cold) season of the year is winter.

3. Arrange the adjectives in the correct order:
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She bought a (blue / new / beautiful) dress.
They adopted a (tiny / black / cute) puppy.
He has (two / big / green) eyes.

P W

We stayed at a (ancient / charming / French) cottage.
5. She lost her (wool / red / favorite) scarf.
Answers:

1. Identify the adjectives in the following sentences:
1. The old man walked with a heavy stick.
2. She wore a bright red dress to the party.
3. The coffee is too hot to drink.
4. They live in a beautiful, spacious house.

5. He has a small, fluffy kitten.

2. Fillin the blanks with the correct form of the adjectives in parentheses:
1. Thisis the best movie | have ever seen.
2. She is happier today than she was yesterday.
3. Of all the students, Mark is the tallest.
4. This puzzle is easier than the last one.

5. The coldest season of the year is winter

3. Arrange the adjectives in the correct order:

1. She bought a beautiful new blue dress.
They adopted a cute tiny black puppy.
He has two big green eyes.

We stayed at a charming ancient French cottage.

o~ N

She lost her favorite red wool scarf.
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3.6 Sentence Structures

34

Definition:

Sentence structure refers to the arrangement of words and phrases to create
well-formed sentences in a language. It involves understanding the roles of
different components like subjects, predicates, objects, and modifiers, and how

they interact within a sentence to convey clear and coherent meaning.

Basic Sentence Structures:
1. Simple Sentence:
o Contains a single independent clause with a subject and a predicate.
Example: The cat sleeps.
2. Compound Sentence:
o Contains two or more independent clauses joined by a coordinating
conjunction (for, and, nor, but, or, yet, so) or a semicolon.
Example: | wanted to go for a walk, but it started raining.
3. Complex Sentence:
o Contains one independent clause and at least one dependent clause.
Example: Although it was raining, we decided to go for a walk.

Rules for Sentence Structure:
1. Subject-Verb Agreement:
o Ensure the subject and verb agree in number and person.
Example: She runs every day. (Correct),
She run every day. (Incorrect)
2. Proper Use of Clauses:

o Anindependent clause is able to function as a complete sentence on its
own

o Dependent clauses cannot stand alone and must be connected to
an independent clause..

Example: When she arrived, we had dinner.

3. Correct Punctuation:




o Use commas to separate independent clauses joined by coordinating
conjunctions.

o Use semicolons to connect closely related independent clauses.
Example: | finished my homework, and | went to bed. (Comma with
conjunction), | finished my homework; | went to bed. (Semicolon)

Examples:
1. Simple Sentence:
o The dog barks.
2. Compound Sentence:
o She loves to read, and she visits the library often.
3. Complex Sentence:
o Because she loves to read, she visits the library often.

Exercises:
1. Identify the type of sentence (simple, compound, complex, compound-
complex):
1. The sun set, and the stars appeared.
2. While | was studying, the phone rang.
3. The cat slept on the couch.
4. He went to the store, but he didn’t buy anything because he forgot his
wallet.
2. Combine the following pairs of sentences into compound sentences:
1. She writes poems. She paints pictures.
2. The weather was cold. We went hiking.
3. Combine the following pairs of sentences into complex sentences:
1. lwas tired. | went to bed early.
2. She missed the bus. She ran to school.
4. Rewrite the following sentences as compound-complex sentences:
1. She didn’t like the movie. She watched it anyway. Her friend
recommended it.

2. Heistalented. He plays the guitar well. He also sings beautifully.
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Answers:
1. Identify the type of sentence (simple, compound, complex, compound-
complex):
1. Compound Sentence
2. Complex Sentence
3. Simple Sentence
4. Compound-Complex Sentence
2. Combine the following pairs of sentences into compound sentences:
1. She writes poems, and she paints pictures.
2. The weather was cold, but we went hiking.
3. Combine the following pairs of sentences into complex sentences:
1. Because | was tired, | went to bed early.
2. She missed the bus, so she ran to school.
4. Rewrite the following sentences as compound-complex sentences:
1. She didn’t like the movie, but she watched it anyway because her
friend recommended it.

2. He is talented; he plays the guitar well, and he also sings beautifully.

Let us sum up

Grammar forms the backbone of effective communication, enabling clarity,
precision, and nuance in both written and spoken language. A strong grasp of
grammar not only enhances one's ability to convey ideas accurately but also
improves comprehension, reading skills, and overall literacy. Understanding
grammar thoroughly supports better performance in academics, professional
settings, and everyday expression. By understanding the structure and function
of language, individuals can write more persuasively, speak more confidently,
and engage more meaningfully with others. Continuous practice and exposure to
well-written texts are crucial for honing grammatical skills and ensuring they

become second nature.
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Suggested Reading

1. Practical English Usage by Michael Swan
2. English Grammar in Use by Raymond Murphy

**** STUDENTS ARE ASKED GO THROUGH THE FIRST TWO UNITS (VOCABULARY)
TO ANSWER SYNONYMS AND ANTONYMS.
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UNIT IV:
GRAMMAR

Structure

Overview

Learning Objectives

4.1  Introduction

4.2 Tenses

4.3 Idioms and Phrases
4.4  Suitability and Verbs
45 E-mall

4.6 Patterns of Greeting
Let us sum up

Suggested Reading

Overview

This unit covers tense forms idioms and phrases error spotting and email writing.
Error spotting involves identifying and correcting mistakes in grammar,
punctuation, and syntax. It's essential for improving writing accuracy and fluency,

ensuring clear and effective communication.

Learning Objectives

By the end of this unit, students will be able to:
e Understand the basic definition and purpose of grammar.
e Learn about the different components of grammar and their functions.
e Recognize the significance of grammar in effective communication.
e Understand how grammar contributes to clarity, coherence, and precision

in language.
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4.1 Introduction to Grammar

Grammar is the framework of a language, made up of rules that guide how words
are arranged to create meaningful sentences. It offers direction on how to
combine words so that ideas are communicated clearly and accurately. The
study of grammar includes several key areas such as syntax (how sentences are
structured), morphology (how words are formed), phonology (sound patterns),

and semantics (meaning).

4.2 Tenses

Definition:

Tenses are grammatical forms that show the timing of an action or event. They

help us understand when something takes place—whether it occurred in the past,

is happening now, or will occur in the future.

Rules:

1. Verb Forms: Each tense is formed by changing the verb form. English verbs
often follow regular patterns for their tenses though many widely used verbs
are irregular.

2. Auxiliary Verbs: Some tenses use auxiliary verbs (like have, be, or will) to
form the tense.

3. Consistent Tense Usage: Ensure consistency of tenses within a sentence or

paragraph to maintain clarity.
Types of Tenses:

1. Present Tense:
= Simple Present: Expresses routine actions, universal facts,

and existing conditions.

= Form: Base form of the verb (add -s or -es for third person
singular)

= Example: She walks to school every day.

o Present Continuous: Describes ongoing actions happening now.
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= Form: am/is/are + verb + -ing

= Example: She is walking to school right now.
Present Perfect: Describes actions that occurred at an unspecified
time in the past and are relevant now.

= Form: has/have + past participle

= Example: She has walked to school.
Present Perfect Continuous: Describes actions that started in the
past and are still continuing.

= Form: has/have been + verb + -ing

= Example: She has been walking to school for 30 minutes.

2. Past Tense:

o

Simple Past: Describes completed actions that happened at a specific
time in the past.

= Form: verb + -ed (for regular verbs)

= Example: She walked to school yesterday.
Past Continuous: Describes actions that were ongoing in the past.

= Form: was/were + verb + -ing

=  Example: She was walking to school when it started to rain.
Past Perfect: Describes actions that were completed before another
action in the past.

= Form: had + past patrticiple

= Example: She had walked to school before it started to rain.
Past Perfect Continuous: Describes actions that were ongoing in the
past before another past action.

= Form: had been + verb + -ing

= Example: She had been walking to school for 30 minutes when

it started to rain.

3. Future Tense:

e}

Simple Future: Describes actions that will happen in the future.
= Form: will + base form of the verb

= Example: She will walk to school tomorrow.
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Future Continuous: Describes ongoing actions that will happen in the
future.

=  Form: will be + verb + -ing

= Example: She will be walking to school at 8 AM tomorrow.
Future Perfect: Describes actions that will be completed before a
specific time in the future.

= Form: will have + past participle

= Example: She will have walked to school by 9 AM tomorrow.
Future Perfect Continuous: Describes actions that will be ongoing up
until a specific point in the future.

= Form: will have been + verb + -ing

= Example: She will have been walking to school for 30 minutes

by 8:30 AM tomorrow.

Examples:

© 0 N o 00 A~ W DdPRE

Simple Present: He writes a letter.

Present Continuous: He is writing a letter.

Present Perfect: He has written a letter.

Present Perfect Continuous: He has been writing a letter.

Simple Past: He wrote a letter.

Past Continuous: He was writing a letter.

Past Perfect: He had written a letter before she arrived.

Past Perfect Continuous: He had been writing a letter when she arrived.

Simple Future: He will write a letter.

10.Future Continuous: He will be writing a letter.

11.Future Perfect: He will have written a letter by tomorrow.

12.Future Perfect Continuous: He will have been writing a letter for two hours

by the time she arrives.

Exercises:

1. Fill'in the blanks with the correct form of the verb in parentheses:

1. She (eat) breakfast every morning. (Simple Present)

2. They (travel) to Paris next week. (Simple Future)




3.
4.
5.

| (read) this book before you gave it to me. (Past Perfect)
He (work) here for five years. (Present Perfect)
By the end of this year, | (live) in New York for three

years. (Future Perfect Continuous)

2. Convert the following sentences to the indicated tense:

1.
2.
3.
4.
5.

She sings beautifully. (Present Continuous)

They finished the project. (Past Perfect)

He will start a new job. (Future Continuous)

| am reading a book. (Simple Past)

They have been studying all night. (Present Perfect)

3. Identify the tense used in the following sentences:

1.
2.
3.
4.
5.

Answers:

| have been learning Spanish for two years.

She will have finished her homework by the time you arrive.
He was eating dinner when the phone rang.

They will travel to Japan next summer.

| wrote a letter to my friend yesterday.

1. Fill'in the blanks with the correct form of the verb in parentheses:

1.

a bk~ WD

She (eat) eats breakfast every morning. (Simple Present)

They (travel) will travel to Paris next week. (Simple Future)

| (read) had read this book before you gave it to me. (Past Perfect)

He (work) has worked here for five years. (Present Perfect)

By the end of this year, I (live) will have been living in New York for three

years. (Future Perfect Continuous)

2. Convert the following sentences to the indicated tense:

1. She sings beautifully. (Present Continuous)

She is singing beautifully.

2. They finished the project. (Past Perfect)

They had finished the project.

3. He will start a new job. (Future Continuous)

He will be starting a new job.
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4. | amreading a book. (Simple Past)
| read a book.

5. They have been studying all night. (Present Perfect)
They have studied all night.

3. Identify the tense used in the following sentences:

1. I have been learning Spanish for two years.
Present Perfect Continuous

2. She will have finished her homework by the time you arrive.
Future Perfect

3. He was eating dinner when the phone rang.
Past Continuous

4. They will travel to Japan next summer.
Simple Future

5. l'wrote a letter to my friend yesterday.
Simple Past

4.3 Idioms and Phrases

List of Idioms
1. Breaktheice
Example: He told a joke to break the ice at the party.
2. A blessing in disguise
Example: Losing that job was a blessing in disguise; it led me to a better
career.
3. Beat around the bush
Example: Stop beating around the bush and tell me what happened.
4. Bite the bullet
Example: | decided to bite the bullet and finish the project.
5. Call it a day
Example: Let's call it a day and resume work tomorrow.
6. Hit the nail on the head

Example: She hit the nail on the head with her analysis.
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7. Let the cat out of the bag

Example: She let the cat out of the bag about the surprise party.
8. Burn the midnight oil

Example: He had to burn the midnight oil to meet the deadline.
9. Under the weather

Example: I'm feeling a bit under the weather today.

10.The ball is in your court

Example: I've done my part; now the ball is in your court.
11.Piece of cake

Example: Solving this puzzle is a piece of cake.

12.Spill the beans

Example: Who spilled the beans about our secret plan?
13.Through thick and thin

Example: They've remained friends through thick and thin.
14.0nce in a blue moon

Example: We only meet once in a blue moon.

15.A dime a dozen

Example: Cheap souvenirs are a dime a dozen here.

16.Cut corners

Example: Don’t cut corners on safety procedures.

17.Jump on the bandwagon

Example: Many people jumped on the bandwagon and started using the app.
18.Raining cats and dogs

Example: It's raining cats and dogs outside!

19.Costs an arm and a leg

Example: This watch costs an arm and a leg.

20.Back to square one

Example: The plan failed, so we’re back to square one.
21.Bite off more than you can chew

Example: | think he bit off more than he can chew with this project.
22.Cut to the chase




Example: Let’s cut to the chase and discuss the main issue.

23.Hit the sack

Example: I'm exhausted, time to hit the sack.

24 Kill two birds with one stone

Example: By taking this course, | killed two birds with one stone—I improved
my skills and earned a degree.

25.Pull someone's leg

Example: Stop pulling my leg; | know you’re joking.

Phrases
1. Inthe nick of time

Example: They arrived in the nick of time for the meeting.
2. On cloud nine

Example: She was on cloud nine after winning the award.
3. By the book

Example: He always does everything by the book.
4. Under the radar

Example: The new policy changes went under the radar.
5. Atthe drop of a hat

Example: She can start crying at the drop of a hat.
6. In the same boat

Example: We’'re all in the same boat regarding the project deadline.
7. In hot water

Example: He found himself in hot water over the missed deadlines.
8. Out of the blue

Example: She called me out of the blue.
9. Up in the air

Example: The decision is still up in the air.
10.Back to the drawing board

Example: The plan failed, so it's back to the drawing board.

11.Burning the candle at both ends
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Example: She’s been burning the candle at both ends with her job and
school.
12.Hit the ground running
Example: He hit the ground running on his first day at the new job.
13.Keep your chin up
Example: Keep your chin up, things will get better.
14.0ut of this world
Example: The concert was out of this world.
15.Sit on the fence
Example: He tends to sit on the fence during debates.
16.Speak of the devil
Example: Speak of the devil, there she is.
17.The best of both worlds
Example: Living in the city with a country house gives them the best of both
worlds.
18.Throw in the towel
Example: He decided to throw in the towel and quit his job.
19.Barking up the wrong tree
Example: If you think I'm the culprit, you’re barking up the wrong tree.
20.Break a leg
Example: Break a leg at your performance tonight!
21.Hit the road
Example: It's time to hit the road if we want to make it by noon.
22.Keep an eye on
Example: Can you keep an eye on my bag?
23.0ut of the woods
Example: She’s not out of the woods yet with her recovery.
24.Take it with a grain of salt
Example: Take his advice with a grain of salt.
25.To make a long story short

Example: To make a long story short, we won the match.
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4.4 Suitability of Verbs

Definition:

The appropriateness of verbs involves choosing the correct verb form for a given
context, making sure it clearly expresses the intended action, state, or condition.
This includes using the right tense, aspect, mood, voice, and maintaining proper
subject—verb agreement.
Rules for Suitable Verb Use:
1. Subject-Verb Agreement:
o Rule: Verify that the verb form aligns with the subject in number
(singular/plural) and person.
o Example: "The dog barks loudly" (singular subject) vs. "The dogs bark
loudly" (plural subject).
2. Tense Consistency:
o Rule: Maintain consistency in verb tense within a sentence or related
sentences, unless a change in tense is logically required.
o Example: "She finished her homework and went to bed" (consistent
past tense).
3. Correct Verb Form:
o Rule: Use the appropriate verb form, including base form, past form,
past participle, present participle, and gerund.
o Example: "She is running fast" (present participle) vs. "She ran fast”
(past form).
4. Appropriate Voice:
o Rule: Choose between active and passive voice based on the
emphasis needed in the sentence.
o Example: "The chef cooked the meal" (active) vs. "The meal was
cooked by the chef" (passive).
5. Correct Aspect:
o Rule: Use the correct aspect (simple, continuous, perfect, perfect
continuous) to convey the timing and nature of the action.
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Example: "She has lived here for ten years" (present perfect) vs. "She

is living here now" (present continuous).

6. Modal Verbs:

o

Rule: Modals (can, could, may, might, must, shall, should, will, would)
help indicate abilities, chances, permissions, duties, and related
concepts.

Example: "You must complete the assignment” (obligation) vs. "You
can complete the assignment” (ability).

Examples:

1. Subject-Verb Agreement:

(0]

o

Correct: "The cat sits on the mat."
Incorrect: "The cat sit on the mat."

2. Tense Consistency:

o

o

Correct: "He was reading when she called him."
Incorrect: "He was reading when she calls him."

3. Correct Verb Form:

o

o

Correct: "They have eaten breakfast.”
Incorrect: "They has eaten breakfast.”

4. Appropriate Voice:

o

o

Correct: "The book was written by the author."
Incorrect: "The book written by the author.”

5. Correct Aspect:

o

o

Correct: "She had been studying for hours before the exam.
Incorrect: "She studied for hours before the exam."

6. Modal Verbs:

o

o

Correct: "You should see a doctor."
Incorrect: "You shoulds see a doctor."

Exercise 1: Identify and Correct the Errors

1. The team has win the championship.

2. He were driving fast.

3. They is playing in the park.




4.
5.

She write a letter yesterday.

You musts follow the rules.

Exercise 2: Rewrite the Sentences Correctly

1.

a k~ 0D

He has went to the store and buys some milk.

The books was kept on the shelf by the librarian.
She have been working there for two years.

The dog was barking loudly when the door opened.
You should listens to your teacher.

Exercise 3: Choose the Correct Verb

o s~ DN

She ____ (is/are) very talented.

They ___ (was/were) excited about the trip.
He ___ (has/have) a new car.

We ____ (arelis) planning a surprise party.

I (can/could) see the stars clearly.

Answers:

Exercise 1;

1.
2.

The team has won the championship.

He was driving fast.

3. They are playing in the park.
4.
5

. You must follow the rules.

She wrote a letter yesterday.

Exercise 2:

a bk~ WD

He went to the store and bought some milk.

The books were kept on the shelf by the librarian.
She has been working there for two years.

The dog was barking loudly when the door opened.

You should listen to your teacher.




Exercise 3:

1. Sheis very talented.

They were excited about the trip.
He has a new car.

We are planning a surprise party.

a s DN

| can see the stars clearly.

45 E malil

Format of an official e mail

Subject Line:

- Clear and concise summary of the email's purpose.

Salutation:

- Dear [Recipient's Name],

Opening:

- Begin with a greeting.

- State the reason for writing.
Body:

- Provide details or information.

- Use paragraphs for clarity and organization.
Closing:

- Summarize the main points if necessary.

- Request specific actions if applicable.
Closing Salutation:

- Sincerely,

- Best regards,

- Regards,

Signature:

- Your full name

- Your job title (if applicable)
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- Your contact information (optional)

Sample

Dear Raman,

| hope you're doing well. | am writing to inquire about the availability of current
stock levels, pricing, and delivery lead times. These details are necessary to

know the requirement for the next year.

Could you share more information about:

- Availability of the models

- Volume pricing options

- Any ongoing promotions or discounts

Additionally, if possible, I would like to schedule a call to discuss our
requirements in more detail.

Thank you for your timely attention. | look forward to your earliest response..
Best regards,

Raghu

Manager.

45 Patterns of Greetings

Introduction:

Greetings play an important role in social interactions and communication. They
serve as a way to show respect, acknowledge someone's presence, and
establish a friendly or formal tone. The pattern of greeting can vary significantly
depending on cultural norms, context, relationship between individuals, and the
formality of the situation. Understanding different greeting patterns helps in

building better communication skills and ensures proper etiquette.

Common Patterns of Greeting:

1. Formal Greetings:
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o Used in professional settings, with elders, or when meeting someone
for the first time.

o Examples: "Good morning,” "Good afternoon,” "Good evening,"
"Hello," "How do you do?"

. Informal Greetings:

o Used among friends, family, or peers.
o Examples: "Hi," "Hey," "What's up?" "Hello," "How’s it going?"

. Cultural Greetings:

o Greetings specific to cultural or regional practices.
o Examples: "Namaste" (India), "Bonjour" (France), "Hola" (Spain),
"Konnichiwa"  (Japan), "As-salamu alaykum" (Arabic-speaking

countries).

Time-Based Greetings:
o Dependent on the time of day.
o ~Examples: "Good morning” (morning), "Good afternoon” (afternoon),
"Good evening" (evening).

. Situational Greetings:

o Based on the situation or event.
o Examples: "Happy Birthday," "Merry Christmas,"” "Congratulations,"
"Welcome."

. Farewell Greetings:

o Used when parting ways.
o Examples: "Goodbye," "See you later," "Take care," "Have a nice day."

Examples:

1. Formal Greetings:
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(0]

(0]

2.

(0]

o

In an office setting:

Boss: "Good morning, Ms. Smith."
Employee: "Good morning, Mr. Johnson."

Meeting someone for the first time:

Person A: "Hello, I'm John Doe. How do you do?"

Person B: "How do you do? I'm Jane Smith."

Informal Greetings:

Among friends:

Friend A: "Hey, how’s it going?"
Friend B: "Hi! I'm good, thanks. How about you?"

Family members:

Child: "Hi, Mom!"
Mother: "Hello, sweetheart!"

3. Cultural Greetings:

o

o

In India:

Person A: "Namaste" (with hands joined together).

Person B: "Namaste."

In Japan:

Person A: "Konnichiwa."

Person B: "Konnichiwa."

4. Time-Based Greetings:

o

e}

Morning:

Colleague A: "Good morning, everyone."

Colleague B: "Good morning! Did you have a good weekend?"

Evening:

Neighbor A: "Good evening, Mr. Brown."
Neighbor B: "Good evening, Ms. Clark."




5. Situational Greetings:
o At abirthday party:
= Guest: "Happy Birthday, Sarah!"
= Sarah: "Thank you!"
o During holidays:
= Person A: "Merry Christmas!”

6. Farewell Greetings:
o Leaving a friend’s house:
* Friend A: "Goodbye, see you later!"
= Friend B: "Bye! Take care."
o After a meeting:
= Colleague A: "Have a nice day!"
= Colleague B: "You too, goodbye."
Conclusion:
Understanding and using appropriate greeting patterns is crucial for effective
communication and maintaining good relationships. Whether in formal or informal
contexts, selecting the right greeting helps convey respect, warmth, and the right
level of familiarity. By understanding cultural differences and choosing
greetings that fit the situation, individuals can handle social interactions more

comfortably and confidently.

Let us sum up
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= Person B: "Merry Christmas to you too!"
Grammar forms the backbone of effective communication, enabling clarity,

precision, and nuance in both written and spoken language. A strong grasp of
grammar not only enhances one's ability to convey ideas accurately but also
improves comprehension, reading skills, and overall literacy. Mastery of grammar
rules is crucial for doing well in academics and communicating effectively at
work, and personal expression. By understanding the structure and function of
language, individuals can write more persuasively, speak more confidently, and
engage more meaningfully with others. Continuous practice and exposure to

well-written




texts are crucial for honing grammatical skills and ensuring they become second

nature.

Suggested Reading
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1. Practical English Usage by Michael Swan
2. English Grammar in Use by Raymond Murphy




UNITV:

PERSONALITY DEVELOPMENT

Structure

Overview

Learning Objectives

5.1
5.2
5.3
5.4
5.5
5.6
5.7
5.8

Introduction

Importance

Know your personality
Leadership qualities
Enhance your effectiveness
Career planning

Time management

Qand A

Let us sum up

Suggested Reading

Overview

Personality development is a multifaceted and dynamic process that involves the

growth and enhancement of an individual's character, behavior, and

psychological attributes. It encompasses the development of traits such as self-

31 confidence, communication skills, emotional intelligence, and the ability to

form healthy relationships. The process is influenced by various factors, including

67 genetics, environment, experiences, and education

Learning Objectives

By the end of this unit, students will be able to:

Understand one’s strengths, weaknesses, emotions, and motivations.
Encourage self-reflection and personal growth.
Develop teamwork, leadership, and networking.

Enhance your ability to interact effectively and nurture healthy
relationships.
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5.1 Introduction

Personality development is a continuous process that requires dedication to self-
iImprovement and openness to change. By working on important traits and skills,
individuals can improve their quality of life, build better relationships, and find
greater success in both personal and professional areas.

5.2 Importance

Personality development is crucial as it fosters self-awareness, self-confidence,
and effective communication, enabling individuals to navigate personal and
professional relationships with ease. By enhancing emotional intelligence and
social skills, it promotes better teamwork and leadership abilities, contributing to
career advancement and overall life satisfaction. Additionally, personality
development encourages positive thinking and adaptability, which are essential
for resilience in the face of challenges. Ultimately, it leads to a more balanced
and fulfilling life, where individuals can achieve their goals and realize their full

potential.

5.3 Know Your Personality

Understanding your personality is the foundation of personal growth. It involves
recognizing your strengths, weaknesses, preferences, and behavioral patterns.
To improve, engage in self-reflection, seek feedback from others, and maintain a
journal to track your thoughts and behaviors. This awareness allows you to

leverage your strengths and work on areas needing development.

5.4 Leadership Qualities
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Leadership qualities such as vision, integrity, empathy, and decisiveness are
essential for guiding and inspiring others. To enhance your leadership skills,
practice active listening, take responsibility for your actions, and stay open to
new ideas and feedback. Additionally, reading leadership books, attending
workshops, and seeking mentorship can provide valuable insights and help you

cultivate these qualities effectively.




55 Enhance Your Effectiveness

Enhancing your effectiveness involves optimizing your productivity and
performance in all areas of life. Establish clear objectives, set priorities, and
break larger tasks into manageable steps. Develop strong communication skills
and learn to delegate when necessary. Regularly evaluate your progress and
adjust your strategies as needed. Embrace continuous learning and stay
adaptable to improve your efficiency and achieve better results.

5.6  Career Planning

Career planning is important for long-term professional growth. Begin by
understanding your interests, values, and strengths, and explore different career
options that match them. Set both short-term and long-term goals and outline the
steps needed to reach them. Look for ways to build your skills, such as training
programs or certifications, and connect with professionals in your chosen field.
Review your career plan regularly and update it to reflect your changing goals

and current market trends.

5.7 Time Management

Effective time management helps you use your day wisely and reach your goals.
Start by ranking tasks based on urgency and importance. Stay organized with
tools like calendars, to-do lists, and time-tracking apps. Avoid multitasking and
concentrate on one task at a time to stay productive. Set aside specific time for
breaks and personal activities to maintain a healthy work—life balance. Review
your schedule regularly and adjust it as needed to improve how you manage your

time

58 QandA
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1. What is the foundation of personal growth?
Understanding your personality is the foundation of personal growth, involving

recognition of strengths, weaknesses, preferences, and behavioral patterns.

2. How can you improve self-awareness?
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Engage in self-reflection, seek feedback from others, and maintain a journal
to track thoughts and behaviors.

. Name a few essential leadership qualities.

Vision, integrity, empathy, and decisiveness.

How can you enhance your leadership skills?
Practice active listening, take responsibility for actions, stay open to new
ideas and feedback, read leadership books, attend workshops, and seek

mentorship.

What are some ways to enhance effectiveness?
Set clear goals, prioritize tasks, develop strong communication skKills,

delegate when necessary, and embrace continuous learning.

How can you maintain high productivity?
Avoid multitasking, focus on one task at a time, and allocate specific time

slots for breaks and personal activities.

Why is career planning important?
Career planning is crucial for long-term professional success, helping
individuals identify interests, set goals, and develop a roadmap to achieve

them.

. What should you do to keep your career plan aligned with evolving

goals?

Regularly reassess your career plan and make adjustments as needed.

. What technique can help prioritize tasks?

The Eisenhower Matrix, which categorizes tasks by urgency and importance.




10.Name some tools that help stay organized.

Calendars, to-do lists, and time-tracking apps.

Let us sum up

In conclusion, mastering personality development, leadership qualities,
effectiveness enhancement, career planning, and time management is integral to
achieve personal and professional success. By understanding and refining these
aspects, individuals can navigate life's challenges more efficiently, build stronger
relationships, and work toward their goals with self-assurance and clarity.
Continuous self- improvement in these areas fosters a balanced and fulfilling
life, where individuals can reach their full potential and make valuable
contributions to society. Following these principles not only supports personal
development but also benefits the larger community, creating a more

productive and harmonious environment

Suggested Reading

1. The 7 Habits of Highly Effective People by Stephen R. Covey
2. Developing the Leader Within You by John C. Maxwell
3. Getting Things Done: The Art of Stress-Free Productivity by David Allen:
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